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MEMORANDUM 
 

To:   All Licensees (OT/OTA) 
From:   Kentucky Board of Occupational Therapy  
Date:   April 20, 2020 
Subject:  Information on CCUs 
 
During this unprecedented time, the Kentucky Board of Licensure for Occupational Therapy has 
decided to provide licensees with a review of regulations.  
 
SUPERVISION: We understand that the current pandemic has affected many in the 
occupational therapy profession and are aware that there might be concern for supervision when 
an individual may not be working full time during this crisis.  Below is the formula that can be 
used to calculate the amount of supervision required when not working full time:  
  

For a part-time OTA/L, calculate prorated supervision hours as follows: ______ # hours 
 worked monthly x .025 = ________ total supervision hours provided. 
 
CONTINUING COMPETENCY UNITS: We are also aware that individuals may be 
concerned about CEU renewal and earning CEUs if they are not working.  Please keep in mind 
that there are numerous ways to obtain the required continuing competency units that cost little 
to no money. We want to remind everyone that the deadline for CEU renewal is October 31 and 
you are required to have 12 CEUs. Review the regulations below for a complete list of 
continuing competence opportunities available. Also be aware that this list instructs how to 

document these CEUs, should you be selected for audit.  
  
Section 3. Qualified Activities for Maintaining Continuing Competence. The following activities 
qualify for the continuing competence requirements of this administrative regulation:   
  
(1) Continuing education courses.   

(a) A licensee may earn one (1) CCU for each contact hour in continuing education 
courses including workshops, seminars, conferences, electronic courses, or self-study 
courses.   
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(b) Documentation for this activity shall include a certificate of completion or similar 
documentation including:   

1. Name of course, date, and the author or instructor;  
2. Name of sponsoring organization and the location of the course; and   
3. The number of contact hours attended.   

(c) A training program in suicide assessment, treatment, and management shall meet the 
requirements established in Section 2(5) of this administrative regulation.   

  
(2) Employer provided in-service training.   

(a) A licensee may earn one (1) CCU for each contact hour of in-service training 
provided to the licensee by the licensee's employer.   
(b) No more than six (6) CCUs of employer-provided training may be counted towards 
the total number of required CCUs. If an employer hosts continuing education courses 
open to practitioners outside of the organization, these courses shall fall under subsection 
(1) of this section.  
(c) Training that deals with issues completely unrelated to the practice of occupational 
therapy that are required for employment compliance standards shall not be counted 
toward the continuing competence requirements.   
(d) Documentation for this activity shall include a certificate of completion or similar 
documentation including:  

1. Name of course, date, and the instructor;   
2. Name of providing organization and the location of the course; and   
3. The number of contact hours attended.   

(e) In-service training is structured training that is offered to an employee and that is 
intended to maintain or enhance the employee’s job performance or to meet requirements 
that are imposed on the employer by a credentialing body.   

  
(3) Academic coursework.   

(a) Participation in on-site or distance learning academic courses from a university, 
college, or vocational technical adult education course related to the practice of 
occupational therapy shall be counted towards the requirements of this administrative 
regulation.   
(b) A licensee may earn six (6) CCUs per credit hour.   
(c) Documentation for this activity shall include:   

1. An official transcript indicating successful completion of the course and the 
date on which the course was taken; and   
2. A description of the course from the school catalogue or course syllabus.   

  
(4) Independent study.   

(a) Independent study may include reading books, journal articles, reviewing videos, and 
activities of a similar nature.   
(b) A licensee may earn one (1) CCU for one (1) contact hour spent in an independent 
study activity.   
(c) Documentation for this activity shall include:    

1. Title, author, and publisher of the material;   
2. The time spent on the material;   



   

 

3. The date of completion; and   
4. A statement that describes how the activity relates to a licensee’s current or 
anticipated roles and responsibilities.   

(d) No more than six (6) CCUs from this category shall be counted toward the total.   
  
(5) Mentorship.   

(a) Credit may be earned by each participant in a formalized mentorship agreement 
defined by a signed contract between the mentor and mentee that outlines specific goals 
and objectives and designates the plan of activities for the participants.   
(b) A licensee may earn one (1) CCU for five (5) contact hours spent in activities directly 
related to achievement of goals and objectives under a mentorship agreement.  
(c) Documentation for this activity shall include:   

1. The name of mentor and mentee;   
2. A copy of a signed agreement;   
3. The dates, hours spent and focus of mentorship activities; and   
4. A statement outlining the outcomes of mentorship agreement.  

 
(6) Fieldwork supervision.   

(a) Credit may be earned by participation as the primary clinical fieldwork educator for 
an OT or OTA fieldwork student.   
(b) A licensee may earn one (1) CCU per forty (40) hours of supervision for each 
fieldwork student supervised.   
(c) Documentation shall include:   

1. A written verification from the school to the fieldwork educator with the name 
of student, school, and dates of fieldwork or the signature page of the completed 
student evaluation form.   
2. Evaluation scores and comments that are deleted or blocked out.   

  
(7) Professional writing.   

(a) Credit may be earned by the publication of a book, chapter, or article.   
(b) A licensee may earn:   

1. Twelve (12) CCUs as an author of a book;   
2. Six (6) CCUs as an editor of a book;   
3. Six (6) CCUs as author of a chapter;   
4. Four (4) CCUs as author of a peer reviewed article;   
5. Two (2) CCUs as author of a nonpeer reviewed article;   

(c) Documentation for this activity shall consist of full reference for publication 
including, title, author, editor, and date of publication; or copy of acceptance letter if not 
yet published.   

  
(8) Professional presentations and instruction.   

(a) Credit may be earned by the presentation of academic guest lectures, state or national 
workshops or conferences, and employer-provided in-service training for OT/Ls or 
OTA/Ls.   
(b) A licensee may earn two (2) CCUs for each hour of credit that is awarded for an 
activity.   



   

 

(c) Documentation for this activity shall include a copy of official program, schedule, or 
syllabus including presentation title, date, hours of presentation, and type of audience or 
verification of that signed by the sponsor.   

  
(9) Research.   

(a) Credit may be earned for the development of or participation in extensive scholarly 
research activities or extensive outcome studies.   
(b) A licensee may earn one (1) CCU for one (1) contact hour spent working on a 
research project.  (c) Documentation for this activity shall include verification from the 
primary investigator indicating the name of research project, dates of participation, major 
hypotheses or objectives of the project, and licensee’s role in the project.   

  
(10) Grants.   

(a) Credit may be earned for the development of a grant proposal.   
(b) A licensee may earn one (1) CCU for one (1) contact hour spent working on a grant 
proposal.   
(c) Documentation for this activity shall include name of grant proposal, name of grant 
source, purpose and objectives of the project, and verification from the grant author 
regarding licensee’s role in the development of the grant if not the author.   

  
(11) Professional meetings and activities.   

(a) Participation in board or committee work with agencies or organizations in 
professionally related areas to promote and enhance the practice of occupational therapy 
may be counted toward the requirements of this administrative regulation.   
(b) A licensee may earn one (1) CCU for five (5) contact hours on a committee or board.   
(c) Documentation for this activity shall include:   

1. The name of the committee or board, name of the agency or organization, 
purpose of service, and description of licensee’s role; and   
2. The participation shall be validated by an officer or representative of the 
organization or committee.   

(d) No more than six (6) CCUs from this category shall be counted toward the total.  
 
(12) Specialty certifications.   

(a) The board shall recognize completion of activities that result in an advanced 
competence credential or specialty certification earned or recertified during the current 
renewal period.   
(b) A licensee may earn up to twelve (12) CCUs for each advanced competence 
recognition or specialty certification credential earned or recertified during a renewal 
period.   
(c) Documentation for this activity shall include a certificate of completion that identifies 
satisfactory completion of requirements for obtaining advanced competence recognition 
or specialty certification.   

  
 
 
 



   

 

(13) Continuing competence plan.   
(a) A licensee may earn two (2) CCUs for completion of activities related to the 
development and implementation of a continuing competence plan for professional 
development.   
(b) Documentation for this activity shall include a signed document by the licensee 
attesting to the fact that he or she has used a formal assessment process which included 
the establishment of professional development goals and objectives and a portfolio 
approach to organize and document continuing competence activities related to the 
licensee’s plan.   

  
(14) Volunteer services.   

(a) Credit may be earned by participation in volunteer services performed for 
organizations, populations, or individuals if the services maintain or enhance the 
licensee’s competence in professional skills in the practice of occupational therapy.   
(b) A licensee may earn one (1) CCU for each five (5) contact hours.   
(c) Documentation for this activity shall include verification letter from organizations and 
report of outcomes of services provided.   
(d) No more than six (6) CCUs from this category shall be counted toward the total. 

 
 
 

 
____________________ 
 
Joshua Skuller Ph.D., OTR/L, BCP, ATP 
Board Chair 


